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0DF+DQVD�LPSRUW�H[SRUW�ILOH

GHVFULSWLRQ

Y����� ����������� 3HHWHU 0DUYHW �SHWV#XQLSULQW�HH� SHWV#JRRGZLQ�HH�

*(1(5$/

,PSRUW�H[SRUW�ILOHV�DUH�7DE�GHOLPLWHG�WH[W��ZKHUH�UHFRUGV�DUH�VHSDUDWHG�ZLWK

<CR><LF>� �LQ�PRVW� RI� WKH� FDVHV�� or <CR><LF><CR><LF> � �LQ� FDVH� RI�PRUH

FRPSOLFDWHG� GDWD�� OLNH� LQYRLFHV�� ZKLFK� PD\� KDYH� PXOWLSOH� URZV� RI� GDWD��

6XE�VHFWLRQV� �OLNH� FXVWRPHUV�� LQYRLFHV�� VHWXS� HWF�� DUH� VHSDUDWHG� IURP� HDFK

RWKHU� ZLWK� DQ� H[WUD� <CR><LF>� �VR� DIWHU� VLQJOH�GDWD�URZ� FXVWRPHU�VHFWLRQ

WKHUH�LV�D�VLQJOH�EODQN�OLQH��DQG�DIWHU�LQYRLFHV�VHFWLRQ�WZR�EODQN�OLQHV���(DFK

VHFWLRQ�VWDUWV�ZLWK�D�KHDGLQJ�FRGH��2UGHU�DQG�QXPEHU�RI�WKH�VHFWLRQV�LQ�RQH

ILOH�GRHV�QRW�VHHP�WR�KDYH�DQ\�LPSRUWDQFH�

1XPEHUV�PD\�KDYH�GHFLPDO�SDUW� VHSDUDWHG�E\�FRPPD�RU�SHULRG��DQG�\HDUV

PD\�KDYH���RU���GLJLWV�±�EXW�WKHVH�IRUPDWV�QHHG�WR�EH�VHW�DW�WKH�EHJLQQLQJ�RI

WKH�ILOH�ZLWK�IRUPDW�VHFWLRQ�

7KH�ILOH�VKRXOG� ORRN� OLNH� IROORZV��(QGV�RI� OLQHV�KDYH�EHHQ� UHPRYHG�ZKHUH

PDUNHG�ZLWK�<...>, �EODQN�OLQHV�DUH�PDUNHG�ZLWK�<blank> �

IRUPDW

� �� �

�EODQN!

FX�

���� ��� $6 .DOHY $O ����!

���� $	$ 6$ (HVWL )LO ����!

���� $	* .DXEDQGXVH $ ����!

���� +HLGHOEHUJ 'UXFN ����!

�EODQN!

IDNW�

������ ���������� ����!

���� $(9 (KLWXV $6 ����!

9DKXU .LQJVHSS ����!

���� ������� ����!

� ����!

�EODQN!

������ ���������� ����!

���� $PLVFR $6 ����!

$OODQ 1RRU ����!

���� ������� ���� ����!

� ����!
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�EODQN!

�EODQN!

EHWDO�

����!

)250$7

)RUPDW�VHFWLRQ� LV�QRW� UHTXLUHG��EXW� LW� LV� VDIH� WR�KDYH� LW� DW� WKH�EHJLQQLQJ�RI

HDFK�LPSRUW�ILOH�WR�DVVXUH�WKDW�GHFLPDOV�DQG�GDWHV�DUH�WUHDWHG�FRUUHFWO\

+HDGLQJ

format

)LHOGV

'DWH)RUPDW 1EU � IRU 0�'�<� � IRU '�0�<� � IRU

<�0�'

'HFLPDO6HSDUDWRU 1EU $6&,, FRGH IRU WKH GHFLPDO

VHSDUDWRU XVHG� FDQ EH SUREDEO\

DQ\WKLQJ \RX OLNH

3& RU 0DF 1EU � IRU 3& �DFWXDOO\� WKLV ILHOG

LV LUUHOHYDQW� FRQHQW QRW XVHG

DQ\ PRUH�

6DPSOH

IRUPDW

� �� �

&86720(5

)ROORZLQJ� LV� WKH� GHVFULSWLRQ� ILHOGV� LQ� FXVWRPHU� VHFWLRQ� RI� 0DF+DQVD� LP�

SRUW�H[SRUW� ILOH��1DPHV� RI� WKH� ILHOGV� WKDW� VHHP� WR� EH� LPSRUWDQW� WR� FRQYHUW

KDYH�EHHQ�KLJKOLWHG�LQ�EROG�

+HDGLQJ

cu2

)LHOGV

Code Str 20 number, sorts as string, so in-
clude leading 000-s to enable
reasonable amount of numbers

Name Str 60 company name

Contact Str 60 main contact person

Warning text Str 60 will be shown when making new
invoice, like ‘myyntikielto’
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Address 1 Str 60 line 1 of customer’s address

Address 2 Str 60

Address 3 Str 60

Invoice to customer Str 20 If the invoice, created from an
order, should go to another cus-
tomer that this should be the
number of that customer – see
the first field ‘code’ above

Shipping address 1 Str 60 (line 1 of shipping address

Shipping address 2 Str 60

Shipping address 3 Str 60

Phone Str 20

Fax Str 20

Customer category Str 5 code, can be used as filter for
reports

Comment Str 60

Payment terms Str 2 code for payment term, like 14
for 14 days...

Export Nbr 1 0 if this is not an export cus-
tomer, 1 if export inside EU, 2
if outside EU

AccFlag 0 Always 0 (zero)

Object Str 5 like project – expenses and
revenues can be distributed to
objects for report filtering

Calculate interest Nbr 1 0 if not, 1 if calculate inter-
est invoices

VAT number Str 20 VAT registration number

Country code Str 5 some kind of hansa-specific code

Short key Str 10 like abbreviation on customer’s
name

Send reminders 0 if not, 1 if send reminders

Language code Str 5 empty for default language. Will
determine which language tem-
plates to use for invoice etc.

Currency code Str 5 DEM, FIM etc

On account customer Nbr 1 0 if not on account, 1 if on ac-
count

Salesman Str 5 hansa username of salesman

Credit Limit Nbr not important probably when we
will make invoices outside hansa

Shipment terms Str 5 code, again

Shipment mode Str 5 code, again

VAT Code Str 2 at least we use: 1 = with VAT, 2
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= no VAT, Export, 3 = VAT, ad-
vance payment. Important for
hansa to be present on invoice,
no use here unlsess special case

Department Str 60 customer’s department

Ordercomment Str 60 This comment is copied onto the
order/invoice when registrering.

FreightNr Str 20 This is the customers customer-
number with the default shipping
company.

Price list Str 5 not important probably when we
will make invoices outside hansa

Discount matrix Str 5 not important probably when we
will make invoices outside hansa

6DPSOH�FXVWRPHU��ILOH�FXVWRPHU�W[W�

IRUPDW

� �7$%! �� �7$%! �

FX�

���� �7$%! &RPSDQ\1DPH /WG� �7$%! 0U� -RKQ UHSUHVHQWDWLYH �7$%!

:DUQLQJ�ZDUQLQJ�ZDUQLQJ �7$%! ��� 0\6WUHHW �7$%! ==���� 0\7RZQ �7$%!

0<&28175< �7$%! ���� �7$%! ��� 0\6WUHHW �7$%! ==���� 0\7RZQ �7$%!

0<&28175< �7$%! ��������� �7$%! ��������� �7$%! & �7$%! &RPPHQW �7$%! ��

�7$%! � �7$%! � �7$%! 2%-&7 �7$%! � �7$%! 9$7����� �7$%! (67 �7$%! &03 �7$%! �

�7$%! (67 �7$%! '(0 �7$%! � �7$%! 3(76 �7$%! �������� �7$%! 6+375 �7$%! 6+30'

�7$%! � �7$%! 'HSDUWPHQW1DPH �7$%! 2UGHU &RPPHQW �7$%! �7$%! 35/67 �7$%!

'6&17 �7$%! ./�
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6DPSOH�FXVWRPHU��VFUHHQVKRW�

,192,&(

+HDGLQJ

IDNW�
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)LHOGV

,QYRLFH QXPEHU Nbr ,I V RU 6 WKHQ +DQVD ZLOO

DOORFDWH QH[W IUHH QXPEHU IURP

LWV DOORFDWHG QXPEHU SRRO

,QYRLFH GDWH Date

'XH GDWH Date

([SRUW LQYRLFH Nbr � LI QRW� � LI ZLWKLQ (8� � LI

RXWVLGH (8

,QYRLFH SULQWHG Nbr � LI QRW� � LI SULQWHG �+DQVD

ZLOO SULQW RQO\ � H[ ZKHQ WKLV

ILHOG LV �� DQG RQ 0DFLQWRVKHV

SULQW ODUJH JUH\ WH[W ³&23<´ DV

EDFNJURXQG�

3D\PHQW WHUPV 6WU � refers to a table, which in-
cludes payment mehtod (normal,
credit, cash, next month) neto
days, cash rebate %, days and
comment. we use codes which
represent payment days – so 14-
day payment is 14.

3D\PHQW GD\V Num +DV WR GR ZLWK &DVK UHEDWH� FDQ

EH EODQN

SGYUHEW Num +DV WR GR ZLWK &DVK UHEDWH� FDQ

EH EODQN

SGUGD\V Num +DV WR GR ZLWK &DVK UHEDWH� FDQ

EH EODQN

SG&RPPHQW Str +DV WR GR ZLWK &DVK UHEDWH� FDQ

EH EODQN

2UGHU QXPEHU Num )URP ZKDW RUGHU LQ +DQVD ZDV

WKH LQYRLFH JHQHUDWHG

,QYRLFH KDV EHHQ

2NHG

Num � LI QRW� � LI KDV EHHQ 2NHG�

2.HG LQYRLFHV PXVW EH

DFFRPSDQLHG ZLWK UHVSHFWLYH

µDFFRXQWLQJ VWDWHPHQW¶

,QWHUHVW UDWH Num

%ODQN

,QYRLFH W\SH Num � LV QRUPDO LQYRLFH

� LV LQWHUHVW LQYRLFH

� LV FDVK LQYRLFH

� LV FUHGLW LQYRLFH

3ULFH /LVW 6WU � %ODQN LV %DVHSULFH

2EMHFW 6WU �� HDFK LQYRLFH PD\ EH UHODWHG WR

FHUWDLQ REMHFW �SURMHFW�

%ODQN

,QFOXGLQJ 9$7 Num $UH WKH XQLW YDOXHV RQ WKH

LQYRLFH ,QFO� 9$7 RU H[FOXGLQJ�

� LI ,QFOXGLQJ� � LI H[FOXGLQJ
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�QRUPDOO\ ��

$FFRXQWV

UHFHLYDEOH DFFRXQW

6WU �� 1�/ $FFRXQW QXPEHU �EHWWHU WR

OHDYH WKDW WR EH GHFLGHG E\

+DQVD GXULQJ ,PSRUW�

&UHGLW PDUN Str 1 . LI FUHGLW LQYRLFH� EODQN LI

QRW �GLVSOD\HG LQ WKH EURZVH

IRU LQYRLFHV�

%ODQN

&XUUHQF\ FRGH 6WU � /LNH '(0� ),0 HWF

([FKDQJH UDWH Num

7UDQVDFWLRQ GDWH Date 3UREDEO\ EHVW WR NHHS LW WKH

VDPH DV LQYRLFH GDWH

8SGDWH VWRFN IODJ Num � LI LQYRLFH GRHV QRW XSGDWH

VWRFN� � LI LQYRLFH XSGDWHV

VWRFN

/DVW 5HPLQGHU Num 5HPLQGHU OHYHO RI WKLV LQYRLFH

/DVW UHPLQGHU GDWH Date 'DWH RI ODVW UHPLQGHU

�&5/)!

&XVWRPHU FRGH 6WU ��

$GGUHVV � 6WU �� �1DPH RI FXVWRPHU�

$GGUHVV � 6WU �� �VW URZ RI DGGUHVV LQ &XVWRPHUV

GDWD

$GGUHVV � 6WU ��

$GGUHVV � 6WU ��

&XVWRPHU FDWHJRU\ 6WU �

�&5/)!

&XVWRPHU FRQWDFW �

<RXU UHIHUHQFH

6WU ��

2XU FRQWDFW � RXU

UHIHUQFH

6WU ��

,QYRLFH FRPPHQW 6WU ��

6DOHVPDQ 6WU � 6R ZH FDQ SXOO UHSRUWV RI VDOHV

SHU VDOHVPDQ DOVR IURP 0DF+DQVD

/DQJXDJH FRGH 6WU � ,V XVHG ZKHQ VHOHFWLQJ IRUPV

IRU SULQWLQJ ± GHIDXOWV WR

ORFDO ODQJXDJH

2ULJLQDO FXVWRPHU

QXPEHU

6WU �� 1XPEHU RI WKH FXVWRPHU WKDW KDG

WKH RULJLQDO RUGHU �XVHG IRU

)DFWRULQJ�

�&5/)!

6XPV � �URXQG RII� 1XP 7KHVH VXPV PD\ �DQG VKRXOG� EH

EODQN ZKHQ LPSRUWLQJ� 7KH\

ZLOO EH FDOFXODWHG DW LPSRUW LI

6XPV� ILHOG LV OHIW EODQN�
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7KH\ DUH QHW YDOXH� YDW� URXQG

RII� WRWDO� $V 0DF+DQVD¶V

URXQGLQJ PHWKRG FDQ EH DGMXVWHG

WKHUH LV D QHHG WR VHH ERWK *'

DQG 0+ GR LW WKH VDPH ZD\���

6XPV � �H[FO 9$7� 1XP

6XPV � �"� 1XP

6XPV � �9$7� 1XP

6XPV � �WRWDO� 1XP

)UHLJKW � ,WHP

&RGH

6WU ��

)UHLJKW � 3ULFH 1XP SULFH RI IUHLJKW LQ LQYRLFH¶V

FXUUHQF\� DV OLVWHG RQ LQYRLFH

)UHLJKW � &RVW 1XP FRVW RI IUHLJKW IRU XV LQ ORFDO

FXUUHQF\ �, FDQ¶W VHH KRZ +DQVD

FDQ KDYH 3ULFH DQG &RVW

GLIIHUHQW� WKHUH LV RQO\ RQH

HQWU\ ILHOG�

)UHLJKW � 9$7 &RGH 6WU � VHHPV WR EH LUUHOHYDQW

)UHLJKW � 2EMHFWV 6WU �� VHHPV WR EH LUUHOHYDQW

)UHLJKW � *URVV

3URILW

1XP VHHPV WR EH LUUHOHYDQW

6KLSPHQW DGGUHVV � 6WU �� 1DPH RI FRPSDQ\

6KLSPHQW DGGUHVV � 6WU �� �VW URZ RI VKLSPHQW DGGUHVV

6KLSPHQW DGGUHVV � 6WU ��

6KLSPHQW DGGUHVV � 6WU ��

9$7 1XPEHU RI

FXVWRPHU

6WU �� 0D\ EH EODQN

6KLSPHQW WHUPV 6WU � 0D\ EH EODQN �UHIHUV WR D WDEOH

ZKLFK WUDQVODWHV FRGH WR PRUH

GHVFULSWLYH VWULQJ�

6KLSPHQW PRGH 6WU � 0D\ EH EODQN

3URMHFW &RGH 6WU �� 3URMHFW �SURMHFW FRGH FDQ EH

XVHG LQ VRPH UHSRUWV�

)UHLJKW � 6DOHV

$FFRXQW �

6DOHV&RGH

6WU �� VHHPV WR EH QRW LPSOHPHQWHG

%ODQN

6WRFN /RFDWLRQ 6WU �� &RGH IRU VWRFN �LQ WKLV H[DPSOH

3/� ZKLFK VWDQGV IRU 3}KLODGX

RU 0DLQ 6WRFN�

&XVWRPHUV 9$7 &RGH 6WU � 8VHG WR GHWHUPLQH ZHWKHU

LQYRLFH QHHGV 9$7 RU QRW� :H

KDYH � IRU 9$7� � IRU 9$7OHVV

�H[SRUW� DQG � IRU 9$7 IURP

SUHSD\PHQWV

'LVFRXQW &RGH 6WU � 5HIHUHQFH WR GLVFRXQW PDWUL[
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%ODQN

&XVWRPHUV 3KRQH 6WU ��

&XVWRPHUV )D[ 6WU ��

�&5/)!

5RZ W\SH � ± /LQH ZLWK QXPEHU RI LQYRLFH

WR FUHGLW

� ± ([WUD OLQH �"""" :KDW IRU"�

� ± ,QWHUHVW LQYRLFH URZ

,I 5RZ W\SH  ��UHJXODU LQYRLFH URZ�

$UW 6WU �� $UWLFOH FRGH

4XDQLW\ 1XP ����

'HVFULSWLRQ 6WU ���

3ULFH 1XP ����

7RWDO 1XP ���� 4XDQWLW\ 
 3ULFH � UHEDWH

5HEDWH 1XP ���

$FFRXQW 6WU �� $FFRXQW QXPEHU �ZLOO EH ILOOHG

LQ E\ +DQVD LI PLVVLQJ�

2EMHFW 6WU ��

%ODQN

%X\�LQ SULFH 1XP ���� , WKLQN WKHVH ILHOG FRXOG EH

LPSRUWHG IURP *' DV ZHOO���

*URVV SURILW 1XP ����

),)2 1XP ����

9$7 FRGH 6WU � 8VHG WR GHWHUPLQH ZHWKHU WKLV

URZ QHHGV 9$7 �DQG KRZ PXFK� RU

QRW� :H KDYH � IRU 9$7� � IRU

9$7OHVV �H[SRUW� DQG � IRU 9$7

IURP SUHSD\PHQWV

5HFHS\ 6WU ��

,I 5RZ W\SH  ��/LQH ZLWK QXPEHU RI LQYRLFH WR FUHGLW�

EODQN

EODQN

EODQN

EODQN

EODQN

1XPEHU RI LQYRLFH

WR FUHGLW

1EU 0D\ EH EODQN �EXW EHWWHU WR EH

QRQ�EODQN�

,I 5RZ W\SH  � �([WUD OLQH"""�

,WHP QXPEHU 6WU ��

4XDQWLW\ 1XP

7H[W 6WU��� 'HVFULSWLRQ
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3ULFH 1XP

6XP 1XP 4XDQWLW\ 
 3ULFH � UHEDWH

5HEDWH 1XP UHEDWH �

6DOHV $FFRXQW �

VDOHV FRGH

6WU ��

2EMHFWV 6WU ��

%ODQN

9$7 &RGH

%ODQN

&RVH SULFH &RVW SU� ,WHP LQ EDVH FXUUHQF\

,I 5RZ W\SH  � �,QWHUHVW LQYRLFH URZ�

6SHFLILFDWLRQ 6WU���

6XP 1XP

6DOHV $FFRXQW 6WU ��

9$7 &RGH 6WU �

,I 5RZ 7\SH  VRPHWKLQJ HOVH �""""""""""�

,WHP QXPEHU 6WU �� $UWLFOH FRGH

4XDQWLW\ 1EU

7H[W 6WU��� 'HVFULSWLRQ

3ULFH 1EU

6XP 1EU 4XDQWLW\ 
 3ULFH � UHEDWH

*URVV SURILW 1EU *URVV SURILW IRU WKLV OLQH

),)2 YDOXH ),)2 YDOXH IRU WKLV LWHP� &DQ

EH EODQN

9$7 &RGH 6WU � 8VHG WR GHWHUPLQH ZHWKHU WKLV

URZ QHHGV 9$7 �DQG KRZ PXFK� RU

QRW� :H KDYH � IRU 9$7� � IRU

9$7OHVV �H[SRUW� DQG � IRU 9$7

IURP SUHSD\PHQWV

5HFHS\ 6WU �� 6KRXOG EH EODQN� 2QO\ XVHG IRU

VWUXFWXUHG LWHPV

6HULDO 1U� 6WU ��

3ULFH )DFWRU )RU KRZ PDQ\ XQLWV DUH WKH

SULFHV JLYHQ

6DPSOH�LQYRLFH��ILOH�LQYRLFH�W[W�

IRUPDW

� �7$%! �� �7$%! �

IDNW�

������ �7$%! ���������� �7$%! ���������� �7$%! � �7$%! � �7$%! �� �7$%! �� �7$%!

��� �7$%! � �7$%! �7$%! �7$%! � �7$%! ���� �7$%! � �7$%! � �7$%! 35/67 �7$%! 2%-&7
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�7$%! �7$%! � �7$%! ���� �7$%! �7$%! �7$%! '(0 �7$%! ��� �7$%! ���������� �7$%! �
�7$%! �7$%! �7$%!

���� �7$%! &RPSDQ\1DPH /WG� �7$%! ��� 0\6WUHHW �7$%! ==���� 0\7RZQ �7$%!

0<&28175< �7$%! & �7$%!

0U� 7KHLU 5HS �7$%! 0UV� 2XU 5HS �7$%! 2UGHU &RPPHQW �7$%! 3(76 �7$%!

(67 �7$%! �7$%!

���� �7$%! ������ �7$%! ���� �7$%! ������ �7$%! ������ �7$%! �7$%! ����� �7$%!

������ �7$%! �7$%! �7$%! ���� �7$%! &RPSDQ\1DPH /WG� �7$%! ��� 0\6WUHHW

�7$%! ==���� 0\7RZQ �7$%! 0<&28175< �7$%! 9$7����� �7$%! 6+375 �7$%! 6+30'

�7$%! � �7$%! �7$%! �7$%! 3/ �7$%! � �7$%! '6&17 �7$%! ����� ����� ����� �7$%!

��������� �7$%! ��������� �7$%!

� �7$%! � �7$%! ���� �7$%! $UW �� �7$%! ������ �7$%! ������ �7$%! ���� �7$%! ����

�7$%! �7$%! �7$%! �7$%! ������� �7$%! �7$%! � �7$%! �7$%! �7$%! �7$%! �7$%!

� �7$%! � �7$%! ���� �7$%! $UW �� �7$%! ������ �7$%! ������ �7$%! ��� �7$%! ����

�7$%! �7$%! �7$%! �7$%! ������� �7$%! �7$%! � �7$%! �7$%! �7$%! �7$%! �7$%!

6DPSOH�LQYRLFH��VFUHHQVKRW�

��7+(�(1'!


